Reprinting Your Commission with a Transaction 1D Number
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Reprinting Your Commission with a Transaction ID Number
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Before You Start.. .

Determine if your transaction will require a fee by using the
chart below. For fee transactions, you will be charged $6.12.

Fee Transactions No-Fee Transactions
e Name Change e E-mail Address Change

e Address Change (Different County) Address Change (Same County)

L ]
e Copy of Commission Certificate e Termination of commission
e Reprint commission with Transaction 1D

For other transactions, such as updating bond information or your
social security number, please contact the Indiana Secretary of State's
office at (317)232-6532 or notary@sos.in.gov.
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Locating the Notary Homepage

From the homepage of the Secretary of State's website, select "Business Services Division."
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Locating the Notary Homepage
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From the Business Services web page, select "Notary." This will take you to the notary homepage.
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Locating the Notary Homepage

Once on the Notary web page, select "SOS Online Notary Portal."
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Step |

Under "Other Actions," select "Revise."

The Secretary of State's office is no longer sending out
Transaction Authorization letters. If you need to change
information that requires a Transaction Authorization letter
please contact our office directly at 317-232-6576.
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> login > search

Become a Motary Public Resumea your transaction Search for notaries
with your Transaction ID y
and E-mail Address or PIN > revise

Rewvise your COMmMmission

> get a copy

Get a copy of your
commission certificate

> training
Perfarm notary training

> register

Register to apply via a
service company

> bulk upload

Upload a batch of notary
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Step 2

Enter either your commission number  first and last name if you have
lost your commission number. ;

Indiana Secretary of State
. I LAWY oL

Commission Number:

Notary Name Search Type:

First Name:

Last Name:

Street:

City:

ZIP:

County: Enter a County

Status: ali

Bond Type: Suraty Freehold

Commissions Issued Between:

and

Commissions Expiring Between:

and

Submit Cancel Clear Crteria




Step 3

Click the number for your commission.

Notary Public Indiana Secretary of State

Notary Search Results

Return To Search

Return To Search

Home | SOS Home | Contact I. FAQ | Survey Copyright © 2010 by the Indiana Secretary of State. All rights reserved.




Stepi

Select "Reprint commission with Transaction ID ."

i

Notary Detail

Commission Number:
MName:

Commission Status:
Commission Date:
Expiration Date:
Home Address:

Bonding Agent:
County of Residence:
Company Name:
Company Address:

Home | S0S Home | Contact | FAQ | Qllrvev

Notary Public

Indiana Secretary of State

FEE TRANSACTIONS

Name Change
Address Change {Different County)
Get a Copy of my Commission Certificate

MNo-Fee TRANSACTIONS

Address Change (Same County)

Change my E-mail Address

Terminate my Commission

Reprint Commission with Transaction ID

te. Al r-ig ts re




Step

Enter your Transaction ID your e-mail address
Secretary of State issued PIN

Indiana Secretary of State

will allow you to pick up

Transaction ID:
de EITH
E-mail Address:

_OR_

Secretary of State Issued PIN;

Home | 808 Home | Contact | FAQ | Survey



| Step b

You will then receive a confirmation letter via email with a link to print your commission .
certificate. You may also click "Notary Commission Certifcate" to open your commissien in
Adobe

ongratulations on becoming a Notary Public!




Contacting the Indiana Secretary of State’s Office

4

Phone: 317-232-6532

Email: - notary@sos.in.gov

Mailing Address: ~ Business Services Division
302 W. Washington Street
Room EO18

Indianapolis, IN 46204




Reprinting Your Commission with a Transaction ID Number

Before You Shart

Dotmerarm § yaur Famacton wh s a bes by g e
O Wy e i————T

For ciber tramactarm. wich s upabasng bored inkermatianor it
acial ecus wambses, pleses coniact the Indlans Secretary of See’s
Fioe a1 |T11-6530 3¢ netanmess n gov

Emter o hamsatoniG year v Lakben
Sesrwzay o Seute wiand Fis

B Lacating the Notary fe
| - —— Do
"H\-*:'.
o = | ERe
i Sty 2 1
| B . Trstand i
| ot o it o b
[ |

Steph

untFeaie o Py abea ik e ary Lot
sdckw

Lecating the Natary Homepage
oo e b S e page. s i T b o o ey e

==
| | Hepd
| e
| |
|
'

——
K Contacting the Indians Secretary of States 0ffe
1 Phone 372306532
) e otaryesos g

Malig Al Buniness Serviees Dniwen
301 W, Weshingion Street
Room EDNE
Frelanapalis, 1N 46204

—

Latating the Natary Herepage

|
|




